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YOUR RIGHTS DURING RECRUITMENT
pursuant to Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 (GDPR)

CONTROLLER

The Controller of your personal data is Okręgowa Spółdzielnia Mleczarska w Piątnicy, with its registered office in Piątnica, a co-operative entered into the commercial register of the National Court Register, entry no. KRS: 0000115527 (hereinafter “OSM Piątnica”). As the Controller of your personal data, OSM Piątnica decides about the purposes and methods of processing your personal data.

CONTACT DETAILS

You can contact the Controller in connection with the processing of your personal data:
· by email: rodo@piatnica.com.pl;
· by post: Okręgowa Spółdzielnia Mleczarska w Piątnicy, ul. Forteczna 3, 18-421 Piątnica (please mark the envelope with “Personal data”);
· in person at the offices of the Controller.

DATA PROTECTION OFFICER
OSM Piątnica has appointed a Data Protection Officer, whom you may contact in connection with the processing of your personal data: iod@piatnica.com.pl.


PURPOSES OF PROCESSING YOUR PERSONAL DATA
Your personal data will be processed for the purposes of recruitment of employees and associates, including:
· evaluation of submitted application documents;
· evaluation of your professional qualifications, competences and skills;
· selection of a candidate for a job position.

LEGAL BASIS FOR PROCESSING YOUR PERSONAL DATA
The processing of your personal data is based on your consent if you have applied to OSM Piątnica as an employment candidate. 
You can withdraw your consent at any time. The withdrawal of consent does not affect the lawfulness of processing based on consent before its withdrawal. However, withdrawal of your consent during recruitment will prevent us from evaluating you as a candidate and potentially hiring you at OSM Piątnica.
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SOURCE OF YOUR DATA
We have received your personal data directly from you in connection with your application as a candidate. We could also receive your personal data from other persons who could recommend you as a candidate. In that case, we will notify you about who has provided your personal data.

RECIPIENTS OF YOUR DATA
For the purposes of recruitment, the Controller can employ third parties to provide support in the recruitment process, e.g. head-hunters or specialised online portals. They can process data only at our request. They are obliged to protect the data as appropriate.


PERIOD OF DATA STORAGE
Your data will be stored as follows:
· if you do not give your consent for the processing of your personal data for the purposes of future recruitment – until the completion of the current recruitment process in which you are participating;
· if you give your consent for the processing of your personal data for the purposes of future recruitment – we will store your data for a period of two years;
· if you submitted your application documents on your own initiative – we will store your data for a period of two years.


YOUR RIGHTS
You have the following rights in connection with the processing of your personal data:
· RIGHT OF ACCESS TO YOUR PERSONAL DATA – you can request at any time that the Controller disclose the data it processes and provide a copy of such data;
· RIGHT OF RECTIFICATION – if you decide that your data are inaccurate or have changed (e.g. you have completed additional training and programmes, acquired new certificates, changed your place of work, etc.), you may request that your data be corrected or updated;
· RIGHT OF ERASURE -– you may request that your data be erased if (1) your data are no longer necessary in relation to the purposes for which they were collected by the Controller; (2) you withdraw consent on which the processing of your data is based; (3) your personal data have been unlawfully processed; (4) your personal data have to be erased in order to comply with a legal obligation;
· RESTRICTION OF PROCESSING – (1) if you decide that your data are inaccurate, you can request that they no longer be processed for a period enabling the Controller to verify the accuracy of your personal data; (2) you may also request that the processing of your personal data be restricted where it is unlawful and you oppose the erasure of the personal data, or where (3) the Controller no longer needs the personal data but you may require the data for the exercise or defence of legal claims;
· DATA PORTABILITY if you submit your application documents in electronic format, you have the right to receive your data in a readable format and the right to transmit those data to another controller of your choice (if the processing is based on your consent), unless this should adversely affect the rights and freedoms of others.













LODGING COMPLAINTS WITH A SUPERVISORY AUTHORITY
If you believe that your personal data are being processed unlawfully, you can lodge a complaint with the President of the Personal Data Protection Office (Biuro Urzędu Ochrony Danych Osobowych, ul. Stawki 2, 00-193 Warsaw).

AUTOMATED DECISION-MAKING, INCLUDING PROFILING
We will not make automated decisions concerning your person which produce legal effects applicable to you or that significantly affect you.

VOLUNTARY DISCLOSURE
Your disclosure of personal data is voluntary, but it is necessary to participate in the OSM Piątnica recruitment process. If you decide to take part in the recruitment process, the Controller may request that you disclose your personal data specified in Article 221(1) of the Labour Code.
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